UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM

XA TAN KHAI Poc lap - Tw do - Hanh phuc
Sb: 256 /TB-UBND Tdn Khai, ngay 18 thang 11 nam 2025
THONG BAO

Té chirc tap huén 1rng dung khoa hoc cong nghé
va chuyen ddi s6 xa Tan Khai nim 2025

Cin ctr Nghi quyet s0 57-NQ/TW ngay 22/12/2024 ciia B§ Chinh trj vé dot
pha phat trién khoa hoc, cong ngh¢, d61 maéi sang tao va chuyén doi s6 quoc gia;

 Can cir K& hoach s6 92/KH-UBND ngay 15/9/2025 ctia UBND tinh Pong Nai
v€ stra do1, bo sung cap nhat Ke hoach trién khai thyc hién Nghi quyét s6 71/NQ-CP
va K¢ hoach hanh dong s6 469-KH/TU cua Tinh uy (thay thé Ké hoach 211/KH-
UBND);

Theo d& nghi ctia Phong Vian héa — Xa hoi tai To trinh sé 555/TTr-PVHXH
ngay 14/11/2025,

UBND x4 Tan Khai thong bao t6 chirc tip huin tmg dung khoa hoc cong nghé
va chuyén doi s6 xa Tan Khai nam 2025, cu thé nhu sau:

1. Khéa tip huén 1: “Bdi dudng kién thirc va k¥ ning &ng dung Al trong
cong viéc” gom 3 chuyén dé mang tinh thuc tién, gitip cdn bg, cong churc, vién chuc
lam chu cac cong cu Al hi¢n dai: ChatGPT, Gemini, NotebookLM, Gamma:

- Chuyén dé 1:,Nén tang va wng dung co ban voi ChatGPT — Gemini.
+ Hi€u nguyén tac st dung Al an toan, ding quy dinh.

+ Thyc hanh tom tit vin ban, soan thao cong van, email hanh chinh, xay dung
thong bao/tuyén truyén.

- Chuyén dé 2: To chirc va qudn Iy cong vigc véi NotebookLM — Gemini.

+ Lap so6 tay cong viéc ca nhan, luu trit va tra ciru nhanh tai lidu.

+ Ghi bién ban hop, x4y dung ké hoach cong tic nam/quy/thang, soan vin ban

hoi nghi.

- Chuyén dé 3: Khdo sdt — bdo cdo trinh bay véi Gamma — ChatGPT.

+ Thiét ké khao sat, phan tich phan hoi, xuét bao cao dang biéu dd.

+ Tao slide bao céo/tuyén truyén truc quan, hi¢n dai, thuyét phuc.

- Thoi gian va dia diém: 01 ngay, tir ldc 07 gio 30 phat, ngay 25/11/ 2025
tai Ho1 truong UBND xa Tan Khai.

- Thanh ph?ln tham du: T4t ca can bo, cong chure, vién chirc, ngudi hoat
dong khong chuyén trach xa va Hiéu truong cac truong truc thudc trén dia ban xa.



2. Khéa tip huin 2: “Khai thac, sir dung, vin hanh va giii quyét khé
khan phat sinh ciia phan mém tiép nhan, giai quyét thu tuc hanh chinh cong”,
gom:

- Chuyén d@é 1: Téng quan vé phan mém tiép nhan va giai quyét thi tuc hanh
chinh cong.

- Chuyén dé 2: Huéng dan sir dung phan mém tir goc do nguoi tiép nhan hd
SO.

- Chuyén dé 3: Quy trinh xtr Iy va phé duyét thu tuc hanh chinh trén phan
mém.

- Chuyén dé 4: Van hanh hé thong va quan tri ngudi dung.

- Chuyén dé 5: Khai thac bao céo, thong ké va phan tich dit liéu.

- Chuyén dé 6: Xir 1y su cb va giai quyét vudng mac trong qua trinh sir dung.
- Chuyén dé 7: Panh gia, thuc hanh va kiém tra cudi khoa.

Thoi gian va dia diém: 01 ngay, bat dau tir 07 gio 30 phit, ngay 26 thing
11 nam 2025, tai Hoi truong Uy ban nhan dan xa Tan Khai.

Thanh ph?m: Cén bd, cong chuc phu trach linh vuc khai thac, st dung, van
hanh va giai quyét thu tuc hanh chinh cong trén dia ban xa.

Yéu cau Thu trudng cac co quan, don vi cir can bd, cong chire, vién chirc,
nguoi hoat dong khong chuyén trach thudc don vi, sdp xép cong viéc, tham dy day
du, nghi€ém tac va dang thoi gian quy dinh dé chuong trinh tap huan dat két qua cao
nhat./.

Noi nhgn: KT. CHU TICH
- S¢ Khoa hoc va Cong nghé tinh; PHO CHU TICH
- TT Péang uy, TT HDND xa (dé b/c); )
- Chu tich, cac PCT UBND x4;

- Céc phong chuyén mén, don vi thudc xa;
- Cac truong hoc trén dia ban xa;

- Luu: VT, CV (VX).

===Nguyén Viét Doi
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